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Site Rules and Safety Regulations

These general site rules and safety regulations apply to all Svevia workplaces and may be
supplemented with specific rules for each workplace.

e Everyone at the site must actively contribute to the health and safety efforts and follow these
general rules and regulations.
Health and safety efforts are a natural part of the work, where everyone must be aware of their
actions and take responsibility for the consequences of their actions.

¢ Notify Svevia’s management if You feel that something is wrong, faulty or needs supplementing in
some way.

e Respect all protective equipment and safety devices.
Employees and sub-contractors who do not comply with these site rules and safety regulations
may be rejected from the site by a Svevia’s manager.

o Workplace visitors report to Svevia's site management. If employees or sub-contractors wish to
bring their children with them to the workplace, this must be approved in advance by Svevia's site
management. The child must report on arrival.

e Smoking is prohibited in Svevia’s premises and vehicles. Smoking outdoors may only take place at
designated locations.

e Svevia is an alcohol- and drug-free workplace. Random alcohol and drug tests are conducted at
Svevia’s workplaces, which also include sub-contractors and others that are registered in the
workplace’s personnel records.

e Svevia condemns all forms of discrimination, harassment/bullying or abusive behavior and will not
tolerate such conduct on our sites All employee and sub-contractors must contribute to creating a
safe workplace that is clean and tidy, free from injuries,
ill-health, discrimination and abusive behavior.

e Those working at Svevia's workplaces must be able to present valid identification and have a valid
ID06 card that must be worn visibly.

Organisation

The Health and Safety organisation on the site is outlined on posters in site huts and offices.
Workplace introduction is given to all staff in the workplace before work starts.

This includes site rules and safety regulations as well as current risks in the workplace.

Site rules

The site must be kept clean and tidy. This promotes accessibility and prevents many workplace
accidents, as well as contributing to a pleasant environment.

Each contractor is responsible for keeping their workplace clean and tidy.
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Safety Inspections
Safety inspections are conducted regularly at Svevia's workplaces. The contact person for
subcontractors should participate in the safety inspection if required.

Personal safety equipment

Employees

Orange safety helmet with a four-point chin strap, high-visibility clothing on both the upper and lower
body (see requirements under High-Visibility Clothing), safety shoes with puncture protection and
protective toe caps must be worn. Hearing protection, safety glasses/visor, and safety gloves must
always be carried and used when required.

Site Management

White safety helmet with a four-point chin strap, high-visibility clothing on the upper body (see
requirements under High-Visibility Clothing), safety shoes with puncture protection and protective toe
caps must be worn. Hearing protection, safety glasses/visor, and safety gloves must always be
carried and used when required.

Visitors

Blue safety helmet with chin strap, high-visibility clothing on the upper body, safety shoes with
puncture protection and protective toe caps must be worn. Hearing protection, safety glasses/visor,
and safety gloves must always be carried and used when required.

Everyone at the site
Any additional prescribed personal safety equipment according to local risk assessment must also be
used.

When working in lifts (e.g., scissor lifts, boom lifts, personal lifts, and work baskets), personal fall
protection must be used.

Due to safety requirements, hoods/hoodies are not permitted. Exception: hoods on raincoats may be
used.

General exceptions

e Any protective equipment-free zone is indicated in the APD plan.

e Work involving flower planting and litter picking may be performed without a safety helmet.

e Hoods on raincoats may be used.

e Operators of construction machinery are exempt from wearing safety helmets and high-visibility
clothing while working in the machine. If the operator leaves the machine, personal protective
equipment such as a safety helmet with a four-point chin strap, safety shoes, and high-visibility
clothing on the upper body must be worn.

e Drivers in vehicles with a "safe cabin" may work without a safety helmet.

"Safe cabin" - a driver's cabin that has such strength and is so attached that the driver and passengers receive
satisfactory protection against injury.
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Exceptions

To deviate from personal protective equipment requirements, a risk assessment must be conducted.
For each workplace/task, the deviation is assessed and decided for the employees by the responsible
manager and/or BAS U in consultation with the safety representative.

Possible deviations from personal protective equipment requirements based on risk assessment may
be granted for the following exceptions:

e in special cases for the use of shorts
o for listening to music in hearing protection

The assessment is based on the following criteria:

o Does the task pose a greater risk when performed without protective equipment?
¢ What does the situation look like where the work is to be carried out?
e Can the employee, another employee, or a third party be injured due to poor attention?

Conduct a risk assessment according to the checklist for risk assessment of personal protective
equipment.

High-visibility Clothing

High-visibility clothing must meet class 3 standards and be labeled with "EN ISO 20471." Note that for
smaller sizes, a combination of garments may be required to achieve class 3 through so-called co-
certification. In darkness and reduced visibility, everyone must wear high-visibility trousers with low-
placed reflective elements of at least class 2.

Mobile Phone Use

Using mobile phones in and around moving machinery is prohibited. Receiving calls of up to one
minute is allowed for the operator (provided hands-free is used). Workers should leave the machine's
work area for mobile calls.

Listening to, for example, music in hearing protection or headphones decreases attention and should
be avoided. Any exceptions are made after a risk assessment in consultation with Svevia’s site
manager.

Traffic and Road Safety

Transport routes and parking areas must be used according to the site layout plan. Drivers may turn
or reverse if it can be done without danger or obstruction. If there are people around vehicles, a
reverse camera must be installed. An approved traffic control plan is a minimum requirement for
marking road construction works.

Everyone on the worksite should:

e exemplarily pass roadworks and other professional groups whose workplace is on the road and
otherwise adjust speed to current road conditions and traffic environment.

e respect driving and rest time rules.

e maintain and ensure that the vehicle is traffic-safe and in a representative condition.

e secure loads responsibly.

e check and adhere to applicable weight regulations.

e Kkeep a sufficient distance from the vehicle in front.
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e plan travel time with a good time margin.
e use the phone with hands-free and other communication equipment in a traffic-safe manner.
Functions such as SMS and email should not be used while driving.

Accidents and Incidents

Accidents and incidents must be reported promptly to Svevia’s site management and safety
representative. Serious accidents and incidents must be reported to the Swedish Work Environment
Authority within 24 hours. If serious accidents or incidents occur within the contractor's operations,
they must report this to the Swedish Work Environment Authority within 24 hours.

All accidents, incidents, and risk observations are reported in BIA via computer or the IA app. The
subcontractor must report the accidents, incidents, and risk observations that occur in their operations
at Svevia's workplaces in the IA app. The same app account is used for both Svevia's employees and
contractors. Download the 1A app (search for IA where apps are downloaded) and log in with the
following details:

App Account for Division Infrastructure Construction:
Username: appdivisionanlaggning
Password: Anlaggning1

App Account for Division Industry:
Username: appdivisionindustri
Password: Industri1

App Account for Division Operation:
Username: appdivisiondrift
Password: Driften1

App Account for Arento:
Username: appdivisionmaskin
Password: Arentomaskin1

In case of a serious accident, use the "Checklist for serious workplace accidents" and refer to the
established "Emergency Response Plan" which is posted on the workplace information board.

First Aid

First Aid materials should be stored in staff rooms, vehicles, and/or in work clothing. Staff trained in
First Aid are listed on the "Work Environment Notice."

Safety equipment

Safety equipment may only temporarily be removed after permission from Svevia’s site manager and
must be restored promptly. If the protective device cannot be immediately reinstalled, the work area
must be secured and reported to Svevia’s site manager.

Before work commences, a check must always be carried out to ensure that the requisite safety
equipment is in proper working order.

Fire Hazard and Fire Equipment
Find out where the fire extinguishing equipment is stored and where the escape routes are. Keep the

MAL-0307-v.7.0 Godkant av: Framtaget av:
Charlotte Dahigren Linda Wistling



5(7)

SVEVII\ Titel: Ordnings- och skyddsregler - eng
Mall

Publicerat: 2025-03-06

escape routes clear. Gas cylinders are to be stored in designated and marked areas, which should be
equipped with warning signs.

Hot Work

Do not start any Hot Work without the fire protection responsible person at the site has carried out an
inspection and granted permission.

Inspection Requirements

Lifting devices, lifting equipment, pressure vessels, and inspection-required machines and equipment
must be inspected, approved, and continuously checked according to current regulations. The
responsibility for ensuring this is checked and confirmed before use always lies with the user.
Equipment that lacks approved inspection or has defects discovered during ongoing checks may not
be used on the site.

Self-inspection must always be performed before using equipment.

Electrical Safety

All outlets must be of the "CEE connector" type and all machines and equipment must be adapted to
this. Electrical outlets on worksites up to 32A must be protected by a residual-current device with a
maximum of 30mA. Interventions may only be carried out by persons included in Svevia's self-
inspection program or by a hired electrical installation company. Damaged electrical cables must not
be used under any circumstances. If damage to an electrical cable is discovered, immediately notify
Svevia's site management.

Hazardous Substances

Chemicals must be stored in a way that prevents accidental spills. Spill/absorption materials must be
available at the storage location for liquid chemicals/oils. Current safety data sheets must be
accessible at the worksite. The routine for the waste plan is included in the project's site plan.

Education

Completed Safe Construction Training with a passing result is mandatory for everyone — including
subcontractors — working at Svevia's worksites. A passing result is valid for five years and is
registered in the IDO6 competence database.

Pets

Employees and subcontractors are not entitled to bring pets to the site.

Consequences
In the event of deviations from Svevia's rules and safety regulations, consequences will be applied.
The consequences apply to everyone present at Svevia's production sites

Consequences for not following Svevia's rules and safety regulations:

o The first verbal warning is given when someone violates Svevia's rules and safety regulations. The
person must also repeat the site introduction.

o |If someone breaks the rules after the first warning, Svevia has the right to expel the person from
the workplace. For subcontractors, Svevia has the right to impose a penalty fee per incident and
will contact their employer.
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e For repeated or serious offenses, the person will be immediately expelled from the workplace, and
employment and/or contractual measures will be applied.
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Consequence ladder
Deviation Action for own personnel

-Personal conversation/reprimand
-The person must immediately review
the order and safety rules again

2 nd -Personal conversation/reprimand
offense -Written notice with support from HR
Business Partner

-The person must immediately redo the
workplace introduction or Safe
construction training

3rd -Personal conversation

offense -Written notice with support from HR
Business Partner and Agreement and
Employment Conditions

-Labor law consequences handled by
Agreement and Employment Conditions
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Action for external
personnel

-personal conversation/reprimand
-Information to the person's
employer

-The person must immediately
review the order and safety rules
again

-Personal conversation

-Dismissal from the workplace
-Contact the employer, request new
personnel, alternatively demand a
penalty/terminate the contract

-After dismissal of the person, a
third offense is not applicable

Godkant av:
Charlotte Dahlgren

Responsible

-Own personnel:
Immediate supervisor
- External personnel:
Site manager or Bas-
P/U responsible

-Own personnel:
Immediate supervisor
- External personnel:
Site manager or Bas-
P/U responsible

-Own personnel:
Immediate supervisor in
consultation with
Agreement and
Employment Conditions
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Documentation

requirements

-Own personnel:

Document the conversation
-Extern personal:
Documented in an appropriate
place

-Own personnel:

A written notice is documented
and stored in the personnel file
-Extern personal:

Site management contacts the
employer, requests new staff,
alternatively demands a
penalty/terminate the contract.
Documented in an appropriate
place.

-Own personnel:

Written warning documented and
stored in the personnel archive.
Any protocolled labor law
consequence after negotiation is
managed by Agreement and
Employment Conditions
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